Application Process
Applications
Applications will only be accepted from candidates completing the Trust’s Application Form.
Please complete ALL sections of the Application Form which are relevant to you as clearly and fully as
possible. Your supporting statement should evidence your skills and experience against the requirements of
the job description and person specification.
CVs will NOT be accepted in place of a completed Application Form.
Invite to interview
After the closing date, short listing will be conducted by an interview panel.
Candidates selected for interview will be informed after shortlisting and full details of the interview
programme will be provided. If you do not hear from us within 14 days of the closing date of this position,
unfortunately you have been unsuccessful on this occasion.
If you have been shortlisted, your references will be taken up and you will be asked to sign a self-disclosure
form relating to disclosable cautions and convictions prior to interview. This post is exempt from the
Rehabilitation of Offenders Act (1974). The amendments to the Exceptions order 1975 (2013 & 2020)
provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to
employers and cannot be taken into account. Guidance and criteria on the filtering of these cautions and
convictions can be found on the Ministry of Justice website.
You will be selected for interview entirely on the contents of your application form, so please read the job
description and person specification carefully before you complete your form.
In addition to candidate’s ability to perform the duties of the post, the interview will also explore issues
relating to safeguarding and promoting the welfare of children, including:

 Motivation to work with children and young people;
 Ability to form and maintain appropriate relationships and personal boundaries with children
and young people;
 Emotional resilience in working with challenging behaviours; and
 Attitudes to use of authority and maintaining discipline.


Assessment Process
Applications will be assessed against the job description and person specification within the applicant brief.
Successful applicants will be invited to the selection process.
We will use a variety of assessment tools during the assessment process, these may include:
 role-play
 presentations
 group exercises
 written exercises
 aptitude/ability tests
 personality questionnaires
 job trials

Child Protection & Safeguarding Policy
The Trust is committed to Safeguarding and Promoting the Welfare of all its pupils. Each pupil’s welfare is
of paramount importance. We recognise that some children may be especially vulnerable to abuse e.g. those
with Special Educational Needs, those living in adverse circumstances.
Throughout any recruitment process, Safeguarding and Child Protection are given a high priority. All
interview panels include at least one member who has completed Safer Recruitment training within the last
3 years.
The Trust’s Child Protection and Safeguarding Policy applies to all adults, including volunteers,
working in or on behalf of the Trust.
Safeguarding and promoting the welfare of children is everyone’s responsibility. Everyone who comes into
contact with children and their families has a role to play. In order to fulfil this responsibility effectively, all
practitioners should make sure their approach is child-centred.
School and college staff are particularly important as they are in a position to identify concerns early, provide
help for children, and prevent concerns from escalating. Safeguarding and promoting the welfare of children
is defined as:
 Protecting children from maltreatment;
 Preventing impairment of children’s health or development;
 Ensuring that children grow up in circumstances consistent with the provision of safe and effective
care; and
 Taking action to enable all children to have the best outcomes.
Keeping Children Safe in Education (2022)
As such, it is the duty of all who work for the Trust to:
 Ensure that a safe environment is provided for all children and young people to learn;
 Ensure all staff are capable of identifying children and young people who are suffering or likely to
suffer significant harm; and
 Ensure all staff are willing to take appropriate action with the aim of making sure they are kept safe
both at home and in the education setting.
The Trust pays full regard to ‘Keeping Children Safe in Education’ guidance 2022.
We ensure that all appropriate measures are applied in relation to everyone who works for the Trust who is
likely to be perceived by the children as a safe and trustworthy adult including e.g. volunteers and staff
employed by contractors.
Please visit www.nestschools.org for the full policy.

Safer Recruitment & Pre-employment Checks
Nexus Education Schools Trust is committed to safeguarding children.
This means that all employees (on either a paid or voluntary basis) require an Enhanced DBS check which
includes a Barred List check.
For individuals applying for leadership and management positions a S128 check will also be required.
For individuals who have previously lived abroad, overseas checks will also need to be taken prior to
commencing employment.

New employees will not commence work until all relevant checks have been completed.
Standard Checks
All candidates invited to interview must bring the following documents:
 Documentary evidence of right to work in the UK;
 Documentary evidence of identity that will satisfy DBS requirements;
 Documentary proof of current name and address;
 Where appropriate any documentation evidencing change of name;
 Documents confirming any educational or professional qualifications that are necessary or relevant
for the post.
Please note that originals of the above are necessary, photocopies or certified copies will not be accepted.
Enhanced Checks
We are committed to safeguarding and promoting the welfare of children and young people. We expect all
staff to share this commitment and to undergo appropriate checks, including an enhanced check.
Accordingly, this post is exempt from the Rehabilitation of Offenders Act (1974). The amendments to the
Exceptions order 1975 (2013 & 2020) provide that certain spent convictions and cautions are ‘protected’
and are not subject to disclosure to employers and cannot be taken into account. Guidance and criteria on
the filtering of these cautions and convictions can be found on the Ministry of Justice website.

 If you are currently working with children, on either a paid or voluntary basis, your current
employer will be asked about any disciplinary offences, including those related to children or
young people (whether disciplinary sanction is current or time-expired), and whether you have
been the subject of any child protection allegations or concerns and if so the outcome of any
investigation or disciplinary proceedings.
 If you are not currently working with children, but have done in the past, that previous employer
will be asked about these issues;
 Where neither your current or previous employment has involved working with children, your
current employer will be asked about your suitability to work with children – this may only be
answered ‘not applicable’ where your duties have not brought you into contact with children or
young people.
Pre-Employment Checks
Any offer to a successful candidate will be conditional upon:
 Verification of right to work in the UK;
 Receipt of at least two satisfactory references (if these have not already been received);
 Verification of identity checks and qualifications;
 Satisfactory Enhanced DBS Check;
 Verification of professional status such as QTS Status, NPQH (where required);
 Satisfactory completion of a Health Assessment;
 Satisfactory completion of the probationary period (where relevant);
 Where the successful candidate has worked, or been resident overseas for at least 12 months in the
previous ten years, such checks and confirmations as may be required in accordance with statutory
guidance including a statement of good conduct.
References & Verifications
We will seek references on shortlisted candidates for all positions and may approach previous
employers for information to verify experience or qualifications before interview.
Any relevant issues arising from the application form, references of self-disclosure will be taken up at
interview.

